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1. INTRODUCTION

1.1. Background

The REACH Regulation (1907/2006) stipulates that when a substance is intended to be
manufactured/imported by one or more manufacturer/importer in quantities above one metric
tonne per year per legal entity, the substance needs to be registered.

If there are more manufacturers/importers the registration needs to be submitted jointly
(Article 11 of the REACH Regulation). All those potential registrants™ of the same substance
form a SIEF (Substance Information Exchange Forum) (Article 29 of the REACH
Regulation).

One registrant (lead registrant), acting in agreement with the other assenting registrant(s)
shall first submit the joint submission (lead) dossier to ECHA (European Chemical Agency),
including substance classification and labelling, study summaries, robust study summaries
and testing proposals.

Subsequently, other registrants of that substance - member registrants - must individually
submit their (member) registration dossier, including as set in Annex VI of REACH the
information on their own identity (part 1), the identity of their substance (part 2), information
on the manufacture and use(s) of the substance (part 3) and exposure information (part 6).

The registrants may decide whether to submit guidance on safe use and a chemical safety
report (CSR) individually or jointly (i.e. aspect of the registration dossier). It is critical for both
lead and member to have a clear understanding on who is providing which information. If the
member has to submit its own CSR, preparations need to start in due time.

1.2. Goal of this document

This practical guide acts as a supporting material for the workshop on Joint Submission —
member registrants organised for HelpNet (REACH and CLP Helpdesk Network). The
workshop is a series of webinars targeted to member registrants. It is available at:

http://echa.europa.eu/news/webinars _en.asp

* Potential registrants might be importers, manufacturers or only representatives


http://echa.europa.eu/news/webinars_en.asp

The four webinar sessions of this workshop are:

Session 1: Dossier preparation by a member registrant

Session 2: Dossier creation in IUCLID 5.2 by a member registrant
Session 3: CSR — overview of requirements and tools

Session 4: Submission of member registration dossier via REACH — IT

The goal of this document is to explain to the member registrants how to do a registration as
a member of joint submission if the endpoint data is provided by the lead registrant.

Firstly, a member registrant needs to compile all the necessary data to be included in the
registration dossier and to obtain the information on the Joint Submission Object from the
lead registrant.

Secondarily, the member registrant needs to complete the substance dataset and to create a
registration dossier in [IUCLID 5°.

Thirdly, after creating the registration dossier, to access (or create) a REACH-IT account,
confirm participation in the joint submission and submit the registration dossier via
REACH-IT.

This document outlines the basic steps for preparing a registration dossier in [IUCLID 5.2 and
the submission of the dossier via REACH-IT. It is assumed that the lead registrant covers all
the necessary information in his Joint Submission dossier. Consequently, opting out from
submission of certain data by the member registrant is not covered by this practical guide.

1.3. Prerequisites

IUCLID 5.2 and the “Technical Completeness Check (TCC) plug-in” need to be installed and
the Legal Entity must be imported. Instructions on how to install IUCLID 5 are included in the
installation package, and instructions for installing the TCC plug-in can be found under the
“Get Support/Documentation” section of the IUCLID 5 website

http://iuclid.echa.europa.eu.

The user must have the necessary rights to import and export data which implies that the
user can also create and update substances etc.

A lead registrant must have been appointed for the particular substance that a member
registrant is about to register. The lead registrant must have:

* This guide applies to version 5.2 of IUCLID. Throughout the document this is referred to as IUCLID 5


http://iuclid.echa.europa.eu/

a) Created a Joint Submission Object (JSO) in REACH-IT and distributed the joint
submission information (name and token) to all member registrants in the SIEF (this happens
outside the REACH-IT environment).

b) Submitted the joint submission dossier via REACH-IT. The dossier must have
successfully passed business rules and therefore accepted for processing at ECHA..

For more up-to-date and detailed information on the information requirements, please read
the Guidance on data sharing, section 8 and the Guidance on information requirements and
chemical safety assessment available on the ECHA website at:

http://quidanceecha.europa.eu/quidance en.htm



http://guidance.echa.europa.eu/guidance_en.htm

2. PREPARE YOUR REGISTRATION DOSSIER IN IUCLID 5.2

Data requirements —in I[UCLID

IUCLID sections to be filled in for all member dossiers:
e Section 1 — General information
e  Section 3 — Manufacture use and exposure

IUCLID sections to be left empty for member dossiers (except in case of an opt-out):

e Section 2 — Classification and labelling
e Sections 4, 5, 6 and 7 — Endpoint sections

IUCLID sections which can be submitted jointly (only in the lead dossier) or separately (in the
lead dossier and in the member dossiers):

e Section 11 — Guidance on safe use
e Section 13 — Chemical Safety Report (CSR)
e Assessor review

If the guidance on safe use, the CSR and the assessor review are submitted separately then
this is not considered as an opt-out.

Information is considered as an optout only if it is provided in [IUCLID
section 2 or in I[UCLID sections 4 to 7. Whether the registrant wants to opt-out and for which
information requirements this needs to be indicated in IUCLID 5 during the dossier creation
process.

The consequences of an opt-out are that the dossier will be prioritised for evaluation and that
there is no Joint Submission discount for the fee.

In this chapter you will learn how to:

e Create a substance dataset

e Attach documents to a substance

e Use the “Technical Completeness Check” tool to check that the substance dataset is
complete
Create a dossier

o Use the “Technical Completeness Check” tool again, to ensure that the dossier header
information is complete

e Export the dossier



2.1. Substance dataset L 4

The substance dataset is the central core of the information stored in IUCLID. It contains all
data related to the chemical substance. In contrast with the dossier, the substance dataset
can be edited at any time.

The substance dataset is divided into 14 main sections that are further broken down into
subsections. This document will help you understand how to fill in sections 1 and 3. These
sections are related to the general substance information and the manufacture, use and
exposure of your substance.

2.1.1. Create a substance and assign a reference substance

For the sake of simplicity of this demonstration, the substance used as an example in this
document is a mono-constituent substance.

Information about the differences to pay attention if the substance is a multi constituent
substance can be found in Data Submission Manual 4
(http://echa.europa.eu/help/help_docs_en.asp)

On the IUCLID Task Panel, select “New” under “Substance”.

Substance
Create and update substance related information.

\!_J Mews, Update

Figure 1: Substance New/Update

¢ Write the name of your substance e.g. “methanoic acid”

% Substance assistant g|
Create a new substance
-J
Chemical hame |methanoic atid 4 |
— | Hext = | Cancel |
Set name I -

Figure 2: Substance creation wizard


http://echa.europa.eu/help/help_docs_en.asp

Select the "Next" button; the substance dataset can now be related to the legal entity
assigned to the user+. Look at the IUCLID bottom line. Your user name and your legal
entity name are displayed.

Select the "Finish" button; the substance dataset is created and displayed in the data
panel.

The “Section tree” of your substance dataset is displayed in the navigation part of the

screen (to see the complete tree view press | and select “Expand all” from the pop up
menu — Figure 3).

t-- @ 0 Related Information

t- B 1 Ceneral Information :

t-- @ 2 Classification and Labelling 5 Collapse al

H-- B 3 Manufacture, use and exposure H
- 4 Physical and chemical properties % Update references n
H-- @ 5 Environmental fate and pathays H
-9 6 Ecotoxicological Information O Endpoint studies only

H-- & 7 Toxicological information O Endpoint study summaries only

—@ & Analytical methods ’7 Endpoint studies and study summaries ]
i 9 Residues infood and feedingstuffs

t-- 9 10 Preliminary: Effectiveness against target organis [l Copy contents ta clipboard H

@ 11 Guidance on zafe use Type of substance
g 12 Literature search

Composition

@ 13 Assessment Reports

F

igure 3: “Section tree” and “Expand all”
To open the list of dossier types press |I|

Select “REACH Registration member of a joint submission — general case” from the pop
up menu. You will notice that sections 1 and 3 are highlighted in red whereas other
sections are green. These colour codes are guidelines indicating in red the mandatory
sections that need to be filled in by member registrants. Irrespective of what sections have
been filled in the substance dataset, the dossier wizard will display the relevant sections
for the dossier template which was chosen, in red, and all other sections will be displayed
in green.

Indicate a third party in section 1.1 only if one has been appointed:

+ The Legal Entity used for this example is “test Legal Entity”.



Third patty ) || 3

Figure 4: Third party representative legal entity in [IUCLID Section 1.1

e Indicate your role in the supply chain:

Role in the supply chain

Role flags | F]

Role: [¢] Manufacturer [ | Importer [ | Only representative | | Dowmstream user

Figure 5: Role in the supply chain

2.1.2. Assign a new reference substance to your substance dataset
(section 1.1 of IUCLID)

In section 1 of the substance dataset, information on the substance is stored. One of the
most important elements is the identification of the substance. In [IUCLID 5 the identification
of the substance and its composition is done based on the use of the so-called reference
substances. The reference substances are kept in an inventory in your IUCLID 5 installation,
outside the ‘normal’ dataset. The reference substances contain information like:

e CAS number, CAS name

e EC inventory information (i.e. EINECS, NLP, ELINCS)

¢ |UPAC name

¢ Information on the structure

The idea behind the implementation of reference substances is to prevent re-typing the same
information and to enhance consistency of information.

When defining the identity of the substance in the substance dataset and the composition of
the substance, the user does not need to type all the data, but specifies the information by

making a link to the reference substances.

¢ In section 1.1 assign a reference substance by pressing the |£| button

e A query dialog appears. Press “New” button to create a new reference substance
o Type “methanoic acid” in the “Reference substance assistant” pop up window.



1 Reference substance assistant

Create a new reference substance

-

Reference substance name |methanoic acid|

Active reference substance

| Finish _“ Cancel

Figure 6: Reference substance creation wizard

e Press the "Finish" button; the reference substance is created

o An empty “Reference substance” section appears

Reference substance

| QI methanoic acid || } ”§| &ﬁ
EC number EC hame

| | J
CA% number CAS name

| | J
IUPALC natme

Figure 7: Reference substance

[EXE

e Go into the reference substance by pressing

e Save if asked “Data were modified without saving. Save?”

¢ You might need to select Ctrl-E, or select the B_icon to go into edit mode.

e Assign an EC inventory entry by pressing the |£| button. The query dialog comes up in

which EC inventory entries can be searched.

e Search for EC name e.g. “formic acid”. (Formic acid is another name for Methanoic acid).
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Figure 8: Search EC name

Press the “Assign” button

CH202

Molecular weight range

ca. 46.02
SMILES notation

Fill in either the “CAS number” AND “CAS name”, or “IUPAC name”. Since the substance

in our example is a mono-constituent substance, we need to fill in the “Molecular formula”,

“Molecular weight” and “Structural formula” (import an image file) as well:
Malecular formula

Qc=0

InChl

InChl=1/CH202/c2-1-3/h1H,(H,2,3)
Structural formula

O
4
H

N

L}

| [ zoom... | &

Figure 9: Molecular formula, Molecular weight and Structural formula

e Press o button to go back to the Substance (save when requested).



2.1.3. How to specify the chemical composition in the substance
dataset (section 1.2 of IUCLID)

o Display the section tree of the substance by selecting the section tree panel on the top left
hand side of your screen. (Figure 3)
¢ Modify section 1.2 “Substance composition”

o Use the add button o to create a composition. Note: multiple compositions can be
added for one substance
&

o Fill in the degree of purity in the repeatable block by switching to edit mode and

open the constituents repeatable block (by pressing the add button L )-

¢ Assign a reference substance to the newly created constituent by pressing the |g| button.
In our example using the “Formic acid” we search for all the reference substances
present in the local computer.

e Add a new “Constituent” by clicking on the add button o . Fill in the “Typical
concentration” and “Concentration range” (Figure 10).

¢ Assign a reference substance to the newly created constituent by pressing the |é| button.
Search for “Formic acid” among all the reference substances present in your local
computer and assign it.

Constituents

¥ R
59 % fw ) Formic acid f formic acid ¢ oo/ 64-18-6 = | X
W |
Reference substance | T3 Formic acid / formic acid / xooo § 64-18-6 E ” )”X| &

EC number EC hame

[200-s7a-1 5] |fnrm|c arid . |

CAS humber CAS hame
|54—18—5 ‘ |><xxxx |
IUFAL name
|fnrmic arid . |
Typical concentration | v| |W| \
Concentration range = | |88 | |:| |90 | ETIER
Remarks | \ - /

Figure 10: Constituents

¢ Define “Impurities” and “Additives” by opening the respective repeatable blocks (following
the same steps as for “Constituents”), linking as many reference substances as
necessary.

e Add a new impurity by clicking on the add button o . Fill in the “Typical concentration”
and “Concentration range”.

¢ Assign a “Reference substance” to the newly created impurity by pressing the |g| button.
Search for the impurity (in our example “water”) among all the reference substances
present in your local computer and assign it.

10



" Query 5]

Reference substance name |

CAS number oryl
EC name |water
| )
numher‘

CAS number ‘

IUPAC name |

Synomyms \

SMILES notation ‘

Mo\etu\arformula‘

|
|
|
|
|
CAS name ‘ ‘
|
|
|
|
|

Inchi |

[“]5how only active walues

Remarks Last medification date

2007-05-10

PR _afnaidz ans
Erint table
LCopytable

Number of results: 141

Figure 11: Search reference substance “water”

o |If the reference substance is “inactive”, it appears greyed out in the list, and you therefore
need to activate it before assigning it. If this is the case, you need to right-click on the
reference substance name and select “Active reference substance”.

If your list appears empty, deselect “show only active values”, and follow the instructions
in the previous point to activate your reference substance.

¢ Select “Assign” to assign the active reference substance.

e Impurities 21% should have at least one chemical identifier (EC#, CAS# or IUPAC name).

@ To easily search among the reference substances stored in your computer, you can use
“”as wildcard (all reference substances will be displayed).

% Query X
Find the reference substance

iy

Mame |“1

CAS number (EC Inventory) |

EC name |

CAS number |

CAS name |

|
|
|
EC number| |
|
|
|

IUPAC name |

Figure 12: Searching for reference substances with *
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2.1.4. Section 1.3 of IUCLID - Identifiers

o Tofill in section 1.3, Identifiers, in the “Query result and Tree View” (Figure3) area on the
left hand side, select Section “1.3 Identifiers”.

e Click on the edit button 4 or select CTRL-E to go into edit mode, if you are not in edit
mode already.

¢ |n the “Data” area on the right hand side of the screen select the “Add” button to add your
regulatory program identifier and to select the regulatory program from the pick list. For
example, indicate your REACH pre-registration number or REACH inquiry number.

& Substance: DoMember? / Sub_DoMember2 f 557-75-5 / European Chemicals v / Helsinki =9

Identifiers

Regulatory programme identifiers

Flags | Regulatory programme o Remarks

i Regulatory programme identifier

Add aregulatory programme identifier

Add [ Select a regulatory programme
Other IT system i ! =
LE |
Flag I e
Regulatory programme | @ |t” @, |
[ | e | REACH registration number

REACH preregistration number
REACH PPORD notification number

Remarks | &, |

REACH inquiry humber

-m I ok I I Cancel ] REACH authorization number

REACH classification & labelling number
natification number (MCDY

ather:

| oK | [ Cancel

Figure 13: Section 1.3 Identifiers

e Save: select “Files/Save” from the menu or CTRL-s.
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2.1.5. Section 1.4 of IUCLID - Analytical information

e To fill in section 1.4, Analytical information, in the “Query result and Tree View” area on the
left hand side select section “1.4 Analytical information”.

e Select CTRL-E to go into edit mode, if you are not in edit mode already.

¢ In the “Data” area on the right hand side of the screen enter a description of the analytical
methods, either in the “Analytical methods and spectral data” field, or as an attachment
under this field by clicking the paper clip button. Analytical results used to characterise the
substance must be provided in the repeating blocks under “Results of analysis”, as an
attachment (by clicking on the paper clip button), or in the “Remarks” field.

Analytical information

il |

Analytical methods |See attachment.
and spectral data
[ B v IR _HMR_MS dac ¢ 23.5 KB @)
Qptical activity 3
Results of analysis
¥ & &
® booe | M
Analysis type | : |
Tested substance | 4 |
Method used | 4 |
[ B Test.doc / 235 KB L[|
Remarks [y 4y

Figure 14: Section 1.4 Analytical information
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2.1.6. Section 1.5 of IUCLID - Joint submission (JS)

The information of the Joint Submission is completely derived from REACH-IT and any
information in Section 1.5 is not taken into account. Section 1.5 can be used for your own
administrative purposes, but it is important to note that the consistency of any information in
this section of IUCLID will not be verified against the information derived from REACH-IT.

e For section 1.5, Joint submission, go to the “Query result and Tree View” area on the left
hand side, select Section “1.5 Joint submission” and double-click on it to open it.
o Select CTRL-E to go into edit mode, if you are not in edit mode already.

¢ In the “Data” area on the right hand side of the screen select the green o sign to open
the Joint submission.

e Enter the Joint submission name (8-30 characters): e.g. “JS for formic acid”. Registrant
names are not required.

e Save: select “Files/Save” from the menu or CTRL-S.

Joint submission

¥ & &
J5 far formic acid ® - &M
LF |
General information
Joint submission name |JS for formic acid : |
Remarks | : |
Regulatory programme | 4 ||:|| i |
Lead
1>
Members
| [ Add... | [

Figure 15: Section 1.5 Joint submission

2.1.7. Section 1.6 of IUCLID — Sponsors

e Section 1.6 does not need to be filled in by member registrants.

2.1.8. Section 1.7 of IUCLID - Suppliers

¢ |f you are an Only Representative (i.e. the box “Only representative” was ticked in IUCLID
5 Section “1.1 Identification”, you are advised to fill in section 1.7. It is suggested to attach

14



clear documentation of your appointment as the Only Representative (e.g. a copy of the
appointment letter which was sent to importers) in the field “Assignment from non EU
manufacturer”. In this case you are also advised to indicate the list of importers’ names
covered by the registration in the field “Other importers”.

This information in Section 1.7 for Only Representatives is advised but not mandatory.

Huppllers

Epmormd

Figure 16: Section 1.7 Suppliers

2.1.9. Section 3.1 of IUCLID - Technological process

¢ Following the requirement of point 3.2 of Annex VI of REACH, if the box “Manufacturer” is
ticked in section “1.1 Identification”, then information must be provided in the field “Methods
of manufacture”. In the “Query result and Tree View” area on the left hand side, expand the
section 3 “Manufacture, use and exposure”.

e Select section 3.1 “Technological process” and double-click on it in order to open it.

e In the “Data” area on the right hand side of the screen select the green ™ to expand it.

e Describe the technological process used for the manufacture of the substance or the
production of the articles in which the substance is being used. It might include
specification of the type of reaction (e.g. fluid-bed reaction), the system in which the
substance is processed (open/closed, continuous/batchwise), duration and frequency of
processing, maximum capacity per time-unit, pressure and temperature during processing,
solvents used, processing efficiency). If no information is available, a justification needs to
be entered in this field (e.g. Fluid bed reaction. Substance processed in closed system. No
further information available due to ...).

Technological process

Describe the technological process used for the manufacture of the substance or the production of the anicle.. & B

Lr

Methods of manufacture [pescribe the technological process used for the manufacture of the substance or the production of
he articles in which the substance is being used. It might include specification of the type of reaction
fe.q. fluid-bed reactiont the system inwhich the substance is pracessed (apen/closed, continuaus/ba
tchunise), duration and frequency of processing, maximum capacity per time-unit, pressure and temp
erature durihg processing, solwents used, processing efficiency).

Figure 17: Section 3.1 Technological process
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2.1.10. Section 3.2 of IUCLID - Estimated quantities

¢ Select section 3.2 “Estimated quantities” in the “Query result and Tree View” area on the
left hand side, and double-click on it in order to open it.

« In the “Data” area on the right hand side of the screen select the green ™ to expand it.

e Manufacturers/importers of a substance and producers of an article have to give
information on their tonnage (manufactured, imported and/or used in articles) per year that
is subject to registration (REACH Annex VI point 3.1) and also an indication of the tonnage
used for their own use(s) (REACH Annex VI point 3.3). This corresponds to section 3.2 of
IUCLID “Estimated quantities” and the fields “tonnage” and “year” need to be completed.

¢ Enter, for instance, 2009 for “Year” and “20000” for “Total tonnage”. Select “OK”. Save.

Estimated quantities
¥ R
2008 ® |
Vear | 2009
Total tonnage
Manufactured | 20000 tonnes, dyear
Imported l:l tonnes/year
Details on tonnages
Tonnage for own use l:l tonnesfyear
Tonnage imported in article l:l tonhesiyear
Tonnage wsed as intermediate under l:l 1 4
strictly controlled canditions (transported) O
Tonnage used as intermediate under l:l ' ;
strictly controlled conditions fon-site) CITIERFRET
Tonnage used inthe |:|| 4
production of articles || 1OnRes year
Tonnage used for l:" 4
research purposes OISR
Remarks

Figure 18: Section 3.2 Estimated quantities
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2.1.11. Section 3.3 of IUCLID - Sites

As specified in point 1.1.3 of REACH Annex VI, the location of the registrant’s production
and own use site(s) must be provided, as appropriate.

Select section 3.3 “Sites” in the “Query result and Tree View” area on the left hand side,
and double-click on it in order to open it.

In the “Data” area on the right hand side of the screen select the green * to expand it.
From the menu on top left hand side, select: “File” then “New” and then “Site”.

If asked to save, select “Save”.

Enter a site name, for example: “testsitename”. Select “Next”.

Assign the appropriate legal entity from the drop-down list. Select “Finish”.

Ensure that your site has an “Address”, “Postal code”, “Town” and “Country”. The
minimum data required is the town/city and country, where the site is located. However,
we suggest you to enter information for each field. For example: Address: Annankatu 18;
Postal code: 00121; Town: Helsinki; Country: Finland. Save.

Please note that in case of an importer no information is required in this section, however,
if a site is provided, the same requirement applies.

She hame ium

[ [

Legal entity owser i @ test f Helginki ¢ Finland 2 ||

Remarks |

Other IT system identifiers
Flags | [T system 2] Remarks

[ BEsad. ][ & e

Contact address
Addrezs Mags |_ #

Addrezs !.Eu nnankstu 18

Adudress |

Posval code iu:u:u:tzn

Taovam |Hr_|5in:—-ci

Reglon | State |

Country |Fin|a.r.|:| | "l:

Phaone= |

Fa |

E-m ail |

Web site |

Figure 19: Section 3.3 Sites
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e Select the “¥ back arrow on the top left hand side of the screen to go back to your
substance.
e Select CTRL-E to go into edit mode.

e Select the |ﬁ| link in the “Data area” on the right hand side of the screen.

e Select your site “testsitename” and click on “OK”.

¢ |[f the box “Manufacturer” in IUCLID section “1.1 Identification” is ticked, then at least one
production site must be provided here, i.e. one site should have the box “Production site”
ticked. Tick “Production site”. Save. Please be advised that if you are an importer or an
only representative you do not need to specify a production site.

Sites
| P
¥ a
testsitename = de | X
Site | agh testsitename ”E”g &

Legal entity owner 48 test legal entity ”El

Production site

[ use site

Figure 20: Production site or Use site

2.1.12. Section 3.4 of IUCLID - Form in the supply chain

o Select section 3.4 “Form in the supply chain” area on the left hand side, and double-click
on it in order to open it.

¢ In the “Data” area on the right hand side of the screen select the green “ to expand it.

e Under “Available as substance” tick the box “Available as substance”

e Choose one of the three forms (substance, mixture or article) and/or the physical state
under which the substance is made available to the Downstream User as this is required
(see Annex VI point 3.4 of the REACH Regulation).

e Tick:

e either the checkbox “Available as substance”,

e or the checkbox “Substance in mixture” and give a value to “Typical concentration”
(with its unit),

¢ or the checkbox “Substance in article” and give a value in the field “Tonnage”.
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L)

¥R e

Figure 21: Section 3.4 Form in the supply chain

2.1.13. Section 3.5 of IUCLID - Identified uses

o Select the section 3.5 “Identified uses” in the “Query result and Tree View” area on the left
hand side, press CTRL-E to go into edit mode, and select “Add” to enter your data.

e According to Annex VI point 3.5 of the REACH Regulation, registrants have to provide a
brief general description of the identified use(s) so in the “Information on uses” section,
ensure that at least one of the following is provided:

e a complete line for "Use by workers in industrial settings" is filled in:
0 ‘"ldentified use name", "Process category", "Environmental Release
Category" and "Subsequent service life relevant for that use?"
OR
o0 ‘"ldentified use name", "Process category" and "Sector of end use" (see
figure 22)
OR
e acomplete line for "Uses by professional workers" is filled in:
o0 ‘"ldentified use name", "Process category", "Environmental Release
Category" and "Subsequent service life relevant for that use?"
OR
0 "ldentified use name", "Process category" and "Sector of end use"
OR
e a complete line for "Uses by consumers": "ldentified use name" is filled in
OR
e a selection in the picklist "Justification why no identified uses are reported" is filled
in. NB: if "Other" is selected then the adjacent free text must be filled in.

However if several lines are created in a table then all of these lines have to be complete

(e.g. if there are two lines under "Uses by professional workers" then both lines have to be
complete).
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In addition, if lines are created in more than one table then all of these lines have to be
complete (e.g. if there is one line under "Uses by professional workers" and one line under
"Uses by consumer" then both lines have to be complete).

(X

" Use by workers in industrial setting

Edit the use byworker in industrial setting

IU number |1

Identified use name |aclivat0r

Process category |v PROC 0: Otherxxxxxx (2]

Ervvironmental release cateqory |v

Substance supplied to that use in form of |v

Market sector by type of chemical product [+

Sector of end use [ SUD: Other:M72 - professional, scientific and technical activities: scientific research and development &

Subsequent service life relewant for that use? E

frticle category related to subsequent service life |v

Exposure scenario reference in the CSR |

Figure 22: Section 3.5 Identified uses

In the “Most common technical functions of the substance” section, please provide at least
one of the following pieces of information:

¢ a selection is made from the picklist "Technical function of substance"
OR
¢ text is provided in the free text field "Remarks"

Closed system
‘ all identified uses take place in closed 5y's|em|

Justification why no identified uses are reported
\ Ml

Most common technical functions of the substance

Technical function of substance |w
fwhat it does)

Remarks |activator

Significant routes of exposure
Human exposure
[ oral

[] permal

[] By inhalation

Envir exposure

[] wiater

[] air

[] salid waste

[] sil

Pattern of exposure
[] Accidental { infrequent
[] occasional

[] Continuous { frequent

Figure 23: Closed system and technical function
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Tick “All identified uses take place in closed system” if all uses by workers in industrial
settings, uses by professional workers and uses by consumers take place in a closed
system.

Since in our example we have not identified “Uses advised against”, or “Waste from
production and use”, therefore we will not fill in sections 3.6 or 3.7 of IUCLID.

For detailed information on filling in your substance dataset, please have a look at the “Data
Submission Manual 5: How to complete a technical dossier for registrations and PPORD
notifications”:

http://echa.europa.eu/help/help docs en.asp

2.2. The Technical Completeness Check tool

e Once you have installed the Technical Completeness Check (TCC) tool, and logged into
IUCLID 5 again, you can start the TCC tool by selecting “TCC tool/run” from the IUCLID 5
Task Panel:

= TCC tool
;: Technical completeness check
Run

Figure 24: Plugins Task Panel

e You can also start it by selecting it from the main menu: “Plugins” then “TCC tool”.

B

F— TCC toal

(=¥ Chesar

Figure 25: Plugins Main Menu
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¢ Select your substance dataset to be checked by selecting the button.

o Accept the defaults for “Select query result type”, as “Substance” and “Select query”, as
“Find substances”. Under “Chemical name”, write “methanoic*”, and select “Search”.

¢ Highlight your substance and select “Assign”:

Select query result type: [ « Substance

1 Query FZ|
-
7]

Select query: [Find substances

Query specific fields

Chemical name |methan0ic*

Leqal entity owner |

Trade name |

IT system I name |

Reference substance name |

Reference substance CAS number |

Regulatory programme identifier |

|
|
|
|
|
|
|
Regulatory programme | i, ||3
|

Regulatory programme other value |

Chemical name

methanaic acid

Humber of results: 1

[ Assign _” LClose ]

Figure 26: Substance dataset as query result type for TCC

o Accept the defaults, select “Next”:

“ Technical completeness check

The European Chemical Agency (ECHA) has developed this plug-in to assist legal entities in verifying the Technical -
Completeness Check (TCC) of a dossier or a substance dataset according to Article 3(3) or 20(2) of the REACH Regulation ~
\ﬁ

Select document te check-

methanoic acid / methanaic acid { 64-18-6 / 1est legal entity / [spra / laly > @ Z

w
() PPORD notification
(=) Other dossier template

Phas e-in definition not applicable te PPORD netifications)

-’:1':- Phase-in substance -"_3 Mon phase-in substance

Fee waiving (not applicable to PPORD notifications)

(Oifes (3) No

[ @ Cutrent plugin is up to date ]

B-B-8 [ Hext = [ Cancel ]

Define check options

Figure 27: TCC Step 1

e For “Joint Submission”, select “Yes”, and for “Role in the Joint submission”, select
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“Member of a joint submission”.

e Select the “Tonnage band of the joint submission”. In our example we entered 100-1000

tonnes.

o Select the “Tonnage band of the member”. In our example we entered 1-10 tonnes.
¢ In our example the lead registrant provided the “Guidance on safe use” and the “Chemical
safety report” on behalf of the members, so we accept the default values. Select “Next”.

Technical completeness check E

The European Chemical Agency (ECHA) has deweloped this plug-in to assist [egal entities in werifying the Technical
Completeness Check (TCC) of a dossier or a substance dataset according to Article 9(3) or 20(2) of the REACH Regulation. . 5
-~

Role in the Joint submission

-:'}:- Member of a joint submission

Tonnage band of the joint submission |Registration dossier 100 - 1000 tonnes v|

Tonnage band of the me mber

Tonnage band {standard registration) |Between 1to 10 tonnesivear vl
On-site isolated intermediate tonnage band: | v|
Transported isolated intermediate tonnage band: | v|

Provided by lead

Guidance on safe use Chemical Safety Report

Lead registrant of a joint submission

In general only one dossier type must be selected, either in the picklist "Registration dossier” or in the picklist "Intermediate”. In
exceptional case where the registrant would like to submit a combined dossier which would cover a standard registration as well as an
intermediate use, then an item in both picklists must be selected

Registration dossier Inter mediates
__ = Back | | Next = LCance|

Define dossier options

Figure 28: TCC Step 2

o All errors are displayed. Correct the errors by double-clicking on them. Your substance

dataset is opened automatically.

Technical completeness check &

The European Chemical Agency (ECHAY has developed this plug-in to assist [eqal entities in verifying the Technical

Completeness Check (TCC) of adossier o a substance dataset according to Article 903) ar 2002 of the REACH Regulation M
\ﬁ
o W N Filter: [Show all | with level |failure, warning |
Section humber | Section name Endpaint name Failure description ‘
Section 1.1 Section 1.1 is ikvalid or missing -
Section 1.1 Identification ‘Moo cohstituent substance’, ‘multi constituent substance’ or

‘UVCE should be selected in the field ‘"Composition’ under 'Type
of substance’.

Section 1.1 Identification The reference substance must be updated. If you indicate
“mono constituent substance” in section 1.1 under "Type of
substance/Composition” then the molecular formula, malecular
weight and structural formula of the reference substance must
be indicated. f you indicate “multi constituent substance” in
section 1.1 ynder “Type of substance/Composition” then the
malecular formula, molecularweight and structural formula of
the reference substance must be indicated or a justification for
not providing this information must be given in the remarks
field. If you indicate "UWCE” in section 1.1 wnder “Type of
substance/Compuosition” then the molecular formula and
mnlecularweinht of the referance suhstanre must he indirated

| = Back finish || Cancel

TCC resu

Figure 29: TCC Step 3

e Correct the error in the substance dataset.

¢ When you click on the refresh button (two blue arrows) your substance dataset is checked
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again, and the warning/failure message will disappear if you corrected it. For detailed
instructions on filling in the different sections of IUCLID 5 correctly, please refer to the
“‘Data Submission Manual 5: How to complete a technical dossier for registrations and
PPORD notifications”: http://echa.europa.eu/help/help _docs_en.asp

o When all your errors are corrected you will receive a final message. Select “Finish”:

iTzchnical completeness check @

The European Chemical Agency (ECHA) has developed this plug-in to assist legal entities in verifying the Technical Completeness Check

(TCC) of a dossier or a substance dataset according 1o Article 8(3) or 20(2) of the REACH Regulation éﬂ
2 A Filter: [Showeall ~| with level [failure, warning =/
Section number | Section name Endpoint name Failure description I Level |
Your dossierfsubstance dataset is considersd as i TCC warning

complete for the indicated tannage band. However, please
note that the completeness check performed by ECHA will
include expert judgement and could potentially lead to
different conclusions from those indicated by this Tool.
The use of the TCC Taol is without prejudice 1o the
obligation to submit a dossier that fulfils all relevant legal
requirem ents

\
B-B-8 < Back (| Finish )| Cancel

TCC result

Figure 30: TCC “Finish”

e You are now ready to create your dossier.

Information on Business Rules verification can be found in Data Submission Manual 4
(http://echa.europa.eu/help/help _docs_en.asp) while guidance on Technical Completeness
Check is available in Data Submission Manual 5
(http://echa.europa.eu/help/help _docs en.asp).
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2.3. Create a Dossier

IUCLID 5 enables you to prepare a dossier directly from the substance dataset. The level of
detail of the information that will be part of your dossier strictly depends on the requirements
of the legislation you are following.

This technical dossier contains information on the properties, uses, and classification of a
substance, as well as guidance on safe use. The information required to determine the
properties of the substances varies according to the tonnage in which the substance is
manufactured or imported. The higher the tonnage, the more information on the intrinsic
properties of the chemical is required. The information requirements are set out in the
Annexes VI to XI of REACH.

Other types of dossiers for REACH purposes can also be prepared in IUCLID 5 (e.g. PPORD
dossiers, C&L natifications, notifications of substances in articles, DU reports and Annex XV
dossiers).

Comprehensive information about dossier creation is available in Data Submission Manual 4
(http://echa.europa.eu/doc/reachit/how pass business verification.pdf)

e On the IUCLID Task Panel, select “Update” from “Substance”.

Substance
Create and update substance related informatian.

\!_J Mewy, Update

Figure 31: Substance New/Update

o All available substances are displayed; select your substance e.g. “methanoic acid”.
¢ Right-click on a substance in the query results list. From the pop-up menu select “Create
dossier”.

Query resylts

Query |

it

a |

o Complete / Farmic acid ¢ formic acid / =x

methannir acid £ methannic acid £ B4-18

l-':_-.l QPEI’I Enter

Bi cCreate dossier.

x Delete... Debere

Figure 32: Start create dossier wizard
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e The dossier creation wizard is displayed.

o Step 1: Select the corresponding dossier template. For the our example select “REACH
Registration member of a joint submission — general case” from the list, then press the
“Next>" button.

m Dossier creation wizard fz|

Select a dossier template which meets vour specific requirements:

requlatory programme, type of dossier, tonnage band, member of a joint submission, etc. : ﬁ
Il » Substance

Daossier templates available for a substance:

Complete -
Biocides - Active ingredients

Biocides - Biocidal products

Eiocides - Substances of concern

CLP notification

CLP Regulation - CLH dossier

Endpoints information

QECD harmanised templates

OBECD 51DS

REACH Annex XV - Restriction

REACH Annex ¥4 - SWHC

RESCH Application for autharisation

REACH Dowenstream user repart

RESCH Ingquiry

REACH Notification of substance in article

REACH PPORD

REACH Registration 1 - 10 tonnes, physicochemical requirements
RESCH Reqgistration 1 - 10 tonnes, standard requirements
REACH Registration 10 - 100 tonnes

RESCH Registration 100 - 1000 tonnes

REACH Registration abowe 1000 tonnes

REACH Reagistration member of a joint submission - general case

REACH Registration member of a joint submission - intermediates

RESCH Registration on-site isolated intermediates above 1 tonne

REACH Registration transported isolated intermediates 1 - 1000 tonnes
RESCH Registration transported isolated intermediates abowe 1000 tonhes
REACH Substance Evaluation e’

Mote: The dossier template is used to determine which substance endpaints will be selected by default. The
selection can be madified manually in a subsequent step of the dossier creation

o BH-H-B-B-B-0-0-0 [ mext= Cancel

Select a dossier template

Figure 33: Choose dossier type

Note: The dossier template selection determines which IUCLID 5 sections and endpoint
studies will be part of your dossier.

o Step 2: Define the filters. Every item that matches these filters will be taken into account
for the dossier. The “Select all” button allows you to select all possible items at once.
Press the “Next” button.

o Step 3: See the state (full, partial...) of all documents taken into account for the dossier
creation. At this stage it is possible to de-select the optional 1-3 chapter items to be
inserted or omitted from the dossier.
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Dossier creation wizard 1%

Werify the selected parts of sections 1 to 3 or deselect as appropriate
[ossier template: REACH Registration member of a joint submission - general case D
3
[ substance |
-
Select the parts which should be included
Seenar ]

v D 1.2 Campaosition

[ 1.3 1dentifiers

v D 1.4 Analytical information

v D 1.5 Jaint submission

[ t.65ponsars

[ 1.7 suppliers

[][7 t.8 Recipients
D 1.9 Product and process ariented research and development

[J[7 21 GHs

[][7 2.2 03D - DFD

v D 3.1 Technological process

v D 3.2 Estimated quantities

v| [ 3.35ites

v D 3.4 Form in the supply chain

v| [ 3.5 Identified uses

v D 3.6 Uses advised against

v D 3.7 Waste from production and use

[ 3.8 Exposure estimates

[] [ 3.9 Biocidal infarmation
D 3.10 Application for authorization of uses [ =]
n-B-E-0-8-8-8-8 [<pack [ teis ] Cancel ]
Select parts to filter -

Figure 34: Dossier creation wizard step 3

o Step 4: Accept the default and click “Next”.

Detail level of endpoint fields
S5elect the detail level

() Basic level

-:::- Allfields - exluding confidential test material information

-::}::- Allfields - including confidential test material information

Figure 35: Dossier creation wizard step 4

o Step 5: A list of all related objects that will be part of your dossier (“Legal Entity”,
“‘Reference substance(s)”, “Endpoints” is displayed. Select “Next”.
e Step 6: Enter a comment on your dossier knowing that: your dossier is a registration

dossier called “JS for methanoic acid” where the information provided by the lead on
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behalf of the members is: “Chemical Safety Report”, “Guidance on Safe Use”, and
“‘Review by an assessor”. Select your tonnage band and select “phase-in”.

o Step 7: will not be displayed (During the creation of a dossier for a member of a joint
submission, the user has to select which additional information shall be included in the
dossier. By default section 2 and sections 4 to 7 are not pre-selected. As soon as at least
one additional information from these sections is selected to be included in the dossier,
step 7 will be displayed in order for the user to provide a mandatory justification for each
information selected to be submitted separately (opt-out). If no information from these
sections is selected, then step 7 is skipped.)

e Step 8: As we do not want to protect our dossier, we simply select “Finish”.

Select the “View” option to check what data you have in your dossier.

Please see the “Data Submission Manual 4: How to pass Business Rule Verification
(Enforce Rules)”: http://echa.europa.eu/help/help _docs en.asp

A window informs you about the success of the creation. When pressing the “View dossier”
button, the dossier will be displayed.

F Dossier creation wizand 1

Doszier creation successfully caompleted. I

ou can howwiewethe dossier or close this wizard,

| Wiew dozzier || Cloze wizard

Figure 36: View dossier

2.4. Technical Completeness Check Tool on the dossier

Run the TCC tool again, except this time select the dossier to run:

‘Technical completeness check [g|
The European Chemical Agency (ECHA) has dewveloped this plug-in to assist legal entities in werifying the Technical
Completeness Check TCC) of a dossier or a substance dataset according to Article 9(3) or 2002) of the REACH Regulation. ~ 5
Select document to check
[>] x4

| %% Mew plugin available. |

m—-E-. Lancel |

Define check options

Figure 37: TCC tool: select document to run
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You can search by, for example, dossier creation date. Select and “Assign” the dossier.

"€ Query X

Select query result type: | y Dossier v|
Select query: | Find dossiers vl
Query specific fields

Substance chemical name |

Dossier creation date from [2010-04-22 |79 to[2010-0a-22 |17

CAS number of reference substance |

EC number of reference substance |

IUPAC name of reference substance |

Name of dossier template |

Name of submitting legal entity |

City of submitting legal entity |

Country of submitting legal entity | 3, ”vl
| Search |
Dossier Subject type Subject name Name | Creation date
A4 Substance .. = Substance Complete J For... joint submissio.. 2010-04-22

Humber of results: 1

| Assign | | Close

Figure 38: TCC tool: Select query result type: Dossier.

If there are errors (“failures”), you will need to go to the substance dataset to correct them,
create a new dossier and run the TCC tool again. When no more failures are displayed you
should get the following warning message, where you can then select “Finish”. Congratulations!
Your dossier is now ready to export.

iTachnical completeness check E]

The European Chemical Agency (ECHA) has develaped this plug-in to assist lagal entities in verifying the Technical Completeness Check

(TEC) of a dossier or a substance dataset according to Article 3(3) or 20(2) of the REACH Regulation @ﬁ
£ SE| x> Filter: | Showv all = | with level [fallure, warning |
Section number | Section name Endpoint name Failure description T Level |
Your dossierfsubstance dataset is considered as il TCC warning

complete for the indicated tonnage band. However, please
nate that the completeness check performed by ECHA will
include expert judgement and could potentially lead to
different conclusions from those indicated by this Tool
The use of the TCC Tool is without prejudice to the
obligation 1o submit a dossier that fulfils all relevant legal
requirements.

B-B-8 [ <Back [CEnsh [ Cancel
TCC result

Figure 39: TCC tool: Final TCC warning.
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2.5. Exporting

Export from IUCLID 5 is possible for dossiers, substances, endpoints, legal entities and all
other data objects. IUCLID 5 also makes it easy to filter information before exporting using
the export wizard.

To export one can alternatively use the menu entry "Export" in "File" or use the short key
Ctrl-R.

The export wizard will appear. This wizard has different number of steps to be performed
depending on the kind of data being exported. Substances require the highest number of
steps; other data will have a wizard with some steps missing.

o Accept the default “export without annotations”
¢ Choose a file name and a location for the export file.
e Select “Finish”.

The export file is successfully created.

The file can now be uploaded into REACH-IT (http://echa.europa.eu/reachit_en.asp).
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3. SUBMIT THE DOSSIER VIA REACH-IT

In this chapter you will learn how to:

e Sign up in REACH-IT
e Confirm membership in the joint submission
e Submit the member registration dossier and pay the registration fee

3.1. Sign up in REACH-IT

3.1.1. Sign up

Sign up in the REACH-IT Portal at https://reach-it.echa.europa.eu/ following the link: “Sign up
as a company”. In case you already have a REACH-IT account, follow the link: “login” and
jump to chapter 3.1.3 of this document.

BECHA _ Reachur il

[ Nl

Welcome o REACH-IT

=EACH-IT provides an oniing platform to suamit data and dossiers [pre-registration, registration, CEL nolification, ..y on
chernlcals, Ibalso alows the Agency and Member States authorities to review the dosslers. The Agency will lso use REACH-IT to
make non-cenfdertizl irformation on chemicals accessible to public on itz webste

What can you do?

To login to REACH-IT you first nesd to sign-up and provide Information on your dentty snd set-up sn account fior a user who wil
have adminisrstor prvileges to manage your accourt.
You can sigr-up efther a3 a comparny or as a third party.

& [T you aireacy have an account, you may [ogin to the swstem

fTydLu have not crested an account YeL, wou Can do it nere Dely.

o Slgnup 85 an Interested fird party
o Sign up 35 3 third aary represertatye

Need help with REACH-IT or with this site?

« EEACH Erecuently Asked Guestions (A0
+ The BEACH lagzl texd

» Conbact infarfmation

Figure 40: REACH-IT Portal welcome page
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For more information about the different roles and how to sign up in REACH-IT, read
question #7 of the “Technical Aspects REACH-IT FAQ” available on the ECHA website at

http://echa.europa.eu/reachit/reachit fag en.asp

A “Terms and Conditions” page will appear and after having read the full text and agreed with it,
click “accept”.

3.1.2. Entering information
In order to create a REACH-IT account, the REACH-IT Portal offers a wizard with several steps:

“User account information”
“Company information”
“Billing information”
“Contacts”

“Validation”

Company sign-up = User account

User account Carmpany Infarmation Billing information Contacts WValidation

Figure 41: REACH-IT sign-up wizard

After the very first step (providing “User Account information”), a “UUID” is created for the “User
ID” selected. The UUID format looks like this:

Company LILID: ECHA-DZE3efld-a68c-d6eh-aaeh-507285e01 244

At this step, the process to create an account is already initiated. If for any reason the sign up
process cannot be completed now, it can be finalised later on. The system will ask you to
finalise the process next time you try to log in with this account.

3.1.3. LEOX synchronisation

A legal entity is either a company/organisation or a natural person capable and having the right
to engage in contracts or commercial transactions. In [UCLID, a “Legal Entity Object (LEOX)”
is a specific element to store and manage legal entity information. This information includes the
name, the address and other contact details, the contact person(s), and legal entity specific
identification numbers which may help identifying it in an unambiguous manner, such as VAT
(Value added tax) or DUNS (Data Universal Numbering System) numbers.

After the last step - “Validation” - you are invited to export the “LEOX” created and you will be
able to import it into IUCLID 5 if needed. The LEOX created during the sign up process in
REACH-IT will have to be the same as the one used already in IUCLID 5 to create the
substance and the dossier, in which case the user will import it from IUCLID 5. Alternatively the
LEOX created within REACH-IT will have to be exported and imported into IUCLID 5 in order for
both systems to have the same LEOX. This LEOX synchronisation is mandatory in order to
properly set the identity of the entity performing the registration of the substance.
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For more information about LEOX synchronisation, users are invited to read question #15 of
the “Technical Aspects REACH-IT FAQ” available on the ECHA website at

http://echa.europa.eu/reachit/reachit fag en.asp

3.2. Confirm membership in the Joint Submission

As a member registrant you need to confirm your membership in the Joint Submission Object
(JSO) with the data provided by the lead registrant (name and token*)

Therefore, once you have the joint submission information details (name and token) you then

will be able to confirm his/her membership. This is done by logging into REACH-IT and going to
the menu “Joint Submission >> Confirm Membership” as shown in the following figure:

RECHA Reachr JilE-

ol are ErnnEen s pate rsmit ¢ iofarences | agoul

plalpis

WWElzome PEEr Smith. REACH-IT Naws!

) Shared environmert unavailabilibe
¥iou have 0 unrestl mMessaneis) in your messane hme 07 anon
Duie to elecmcal works casred out in the
wou ksl connected on 2010-03-08 10033120 pLAding all EEACH-IT enronmerts nesd

1o e shuddoon. REACHHIT shared
ersdramment will be shutdown on Fridsy 4
Cacamber 1£R00 EET . Mormal serice
will reswme on Monday at some poirt
during the day.

EEACH-IT 1.5 migration Lestng in the
snared erviroament

01r12/2009

The shared envaronment will Bs used ror
REACH-IT 1.5 migrabion t2song snce
wadnesday 7 Drcember urdil Friday £
Cecember. Day to day plaaning is a5
Tl

Figure 42: REACH-IT menu to confirm membership in a Joint submission

A wizard to assist in confirming the membership will start. In the first step, you need to provide
the exact name and token of the joint submission that you want to join.

* A token is a categorised block of text and it serves to confirm membership of a Joint Submission by its
members
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Horme = Confirm Membership = Security Token

Token Contacts Representative J Validation

Flease enter the narme and the security token of the joint subrmission for which you wish to confirmm membership

Flelds marked with an asterisk () are mandatory, Hovering over & (71 sign displays help information.

Mame | 2]

Token

Back to home | Mext = =

Figure 43: REACH-IT Joint submission membership confirmation wizard

One of the most common errors made is entering an incorrect joint submission name or token
string. In order to avoid that, copy-pasting the information provided by the lead registrant is
recommended. Otherwise the following error message will appear:

There are errors in your form. Please correct highlighted fields and resubmit your form.
Mams A5 formic acid s
Token HES-d34-c5 8- 29784958145
The security token you antered is not correct, please enter another valus
_ Batkishoms | b= |

Figure 44: REACH-IT error message when entering the wrong Joint submission information

Important information about token management issues is available in the attachments of this
document.

If the combination of name and token is correct, you will move to the second step where a
contact person needs to be identified. If the REACH-IT account does not yet have a contact
person identified, you need to “Select” an existing one or to create a new one by clicking “create
a new contact information”.

Contacts Representative Yalidation

create a new contact information

Select First Name Last Name Phone Fax Email Contact Type(s)
(® Peter Srnith +39123456789 petersmithiz@jrc e Joint Subrmission

Mext = =

Figure 45: REACH-IT contacts information tab
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Token Contacts Represemtative | REEIGET]]

There are currently no third party representatives defined for wour company.

If you hawve appointed a third party representative for this joint submission, please enter the representative's
inforrnation

Selact Company hame Phone
No Records Found

= = Previous Mext = =

Figure 46: REACH-IT third party representative

Fax Email uuliD

You will be asked to enter a third party representative if you wish to preserve your identity

visible to other members of the joint submission. In this case, you will select/add a third party
representative at this stage.

After this step, you will be able to move to the last step “Validation” to validate all the data
entered by clicking “Next”. Once all data is verified, as a member registrant you need to confirm

the membership by clicking the button “Confirm membership” as it is shown in the following
figure and then press “OK”.

Horne = Confirm Mermbership = Walidation

Token Contacts Representative Validation

Please verify your information before submitting your joint submission. You can go back to each section if
corrections are needed.

Substance identification Joint Submission Third party representative

Substance identification
[200-572-1] formic acid
This infermation provision refers to the substance identified from the following main constituent(s):

EC Number CAS Number Name
200-575-1 64-18-6 formic acid

Joint Submission

Joint submission information

rarne JS formic acid
Description

Highest tonnage band
Third party representative

Go to the Third party representative section

Confirm membership | Cancel |

Figure 47: Membership confirmation validation step
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After confirming, you are taken automatically to the Joint Submission details page where you
are able to see, amongst other information, the joint submission status

Joint submission

Joint submission information

Marne: J3 farmic acid

Description:

Guidance on safe use
(Section 11) provided -
by lead

Chemical safety report
(Section 13) provided -
Iy lead

Lead Dossier information
Lead Dossier status x|

Figure 48: REACH-IT Joint submission details

If the lead registrant has not successfully submitted yet the lead dossier to ECHA, you will see
the Lead Dossier status with a red cross as shown in the previous figure. Once the lead
registrant has successfully submitted the lead dossier and it is accepted for processing at
ECHA, the lead dossier status will show a green tick image instead.

At this stage, both the member registrant and the lead registrant receive a message (Figure 8)
in their REACH-IT internal message box confirming the new joint submission membership.

Home = MESSages

This internal message box is dedicated o the reception of messages sent by REACH IT (ECHA] Lo the
user You will not receive messages from REACH IT concerning your actions on this site inyour private
or proressional @mall account. Howeyver, T wou want o receive alerts when a messade 15 recerad m this
Internal messade systerm, you can defing this &5 an opoon inyour User Preafsrencgs.

The list below displays the internal messages that ware sent to you the last 30 days. To view all intemal
messages click here.

Message box tolder |¥] | Userrtoider | Organisation folder | Role folder | Deleted |
messages |

Select All | Select Mone

Select Details Read Subject Creation Date Expire Date Recipient
; o Joint Submission mermbership 09/03/2010 Farty
THIde  ¥BS  onfirmed 10 51 (EAUCHEN)

Joint Submission membership confirmed.
Joint Sulrnission dacails:

Marn: JS Tormic acid
Description: -

oint Membership cetails:
Acong Wember: true
Agsigned to be Lead: Talse
Reglstaton Date; 090372010
Sier drigin: Talse
Acknowledogement date; 09032010
Fegistration Date: 08052010
Farty cletalls:
Marme: Test Ispra italy

Figure 49: REACH-IT message notification confirming membership
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You can “Modify”, “Delete” or “Leave” your participation in a Joint Submission at any time by
accessing your joint submissions in the menu “Joint Submission >> View Joint
Submissions”, selecting the appropriate one and clicking on the appropriate button.

Home = “iew Joint Submissions

Add new joint submission

Substance identity criteria
EC |

numkher;

CAS

numhber;

Chermnical

harne:

Search Clear

Select Name Substance id Lead registrant Contact Phone

Email
15 Smith
& formic  formic acid EduCHEM F'eter' +123123125123 peterSmith@eduCHEM. com
acid
Modity | | Delete | | Leave | Cancel
Figure 50: Reviewing Joint submission
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3.3. Submit the member registration dossier

The member registrant needs to submit a new registration in REACH-IT concerning the tonnage
band as specified in IUCLID 5 and also indicating the name of the joint submission.

Log into REACH-IT and enter the menu “Registration/notification >> Submit
registration/notification” as described in the following figure:

% ECH, R - —

au are conrectad 35 wlP0TS on behalfof EAUCHES - Prefersnces - Logou)

Home

Wiglcome alan Blacke EX REACH-IT News:

. anared errdronment unaeadianiisy
You have ) unread messace(s] in your fiessane bog 02/122009

De 0 efectrical works carriad oul in
the building all REAZH-IT
emvironmants need to be-shutdoen
REACH-IT shared smeAranment #all be
shutdowt on Friday 4 December
14n00 EET. Normal service will
resume an Monday al some point
during the day

REACH-IT 1.5 migration testing.in the
stiared envinarerent

012200

The shared emvironment wil be used
for RFEACH-IT £ .8 migration testing
ilnce Wednesdsy 2 December unbl
Friciay 4 December. Day oo day
planning is a5 Tollows

Wiednasday lasl day to submil lest
dossiers intm the systam

Thursdday: dossier suomission will be

Figure 51: REACH-IT menu to submit a new registration

...and then select the correct “Submission type” that is to be made.

Home = Submit Dossier o

Ragistration / netification submission

Here you can begin the submission process of your dossiers for the processes in the drop-down
menu shiown below. To submit an update you should use the same process as for the initial
subimission. The new dossier subrmitled as an update must also contain all the previoushy
subirnitted required information

Fleids rnarfoodd walhy Grr aslorisic () are maredalon

Submission

Lype:

Registration

Registration of on-gite isolated intermediate

Registration of transported isolated intemediate

Froduct snd Process Orientated Research and Development (FPORED) notification
Classificstion and Labelling (8L notific ation

Inguiry notific ation

Figure 52: Submitting a registration via REACH-IT. First step (selecting the submission type)

38



In this exercise, the member registrant needs to select “Registration”. The page will refresh
automatically and the following figure will be displayed:

SOME = Sumit Dossier Inmo

Registration / notification submissien

Here wau can begin the submission process of your dossiers for the processes in the drop-down manu
shown oelow, To submit an update you should use 1e same process as or e initial submission. The
e dossear submided 35 an vpdate must also contain 3l the previousty submitted reguired information.

Fleigs markad with ar asfarisk =) are mancafany
Submizsion
? Regigiratian -
e
=urchase
aMzer

=

Thie aubritting party declares the information above 15 corect and

tha company se to be caloulated according to Annex to Commission

Daclarston:  mECOfmEndatan 2003361/EC canceming the definition of micro,
small and medium-sized enterprises. The submitting party 250
declaras that, faliowing carsfil vermcation, the substance subject of
the present regist-ationd notification is approprizte for registratiosy
notificsdon under Reguiztion (EC) Mo 19072006

Joit submission

Retatad to &

Jaint v
sLamIsson:
Joint
SUOmISEan JS farmic acid
nama
Crot-in far confident ality claimis]
[
claim confidentiality according to Article 1 0f=)id) of the REACH
Jeclaration

Requlation for the following study summaries or robust sty
surnmaries far which carmcentialey was clalmed in the registraton
suamittzd e the lead registrant

Praceed

Figure 53: Submitting a registration via REACH-IT. Second step (providing registration information)

Click on the “Declaration” and, in this case, the “Related to a joint submission” box has to

be selected. Enter the “Joint submission name” in the appropriate field. Click on the button
“Proceed” in order to go to the next step.
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Registration
Flease pick here using the “Browse" button the file which contains your dossier (your file should have
keen created using IJCLID S and have the extension "ISZ")

File : -
e CADocuments and Settings w0701 S\DeskiopComplete substance dataset iz Browsa.
Enter
the St b
text =CRHE 5
shicrrn
cap't read the el below? Ty another

2cgpp—

Access code for large files

For the submission of 3 file larger than 20 ME, r.ﬂeé e request o large file ccess code l‘.nelnre
sumission.

If wou have an access code for a large dossier, please, enter £ here
Large
Tile
AcCess
cfde:

Submit dossier

Figure 54: Submitting a registration via REACH-IT. Third step (select the dossier file and submit it)

You will have to browse in your computer in order to get the .i5z file containing the IUCLID 5.2
dossier to be submitted via REACH-IT. Enter the “CAPTCHAT” as indicated in the Figure 13
and, in case the file is bigger than 20MB, a special code is needed upon request. To obtain this
code, the registrant needs to follow the link “Request a large file access code”. After a few

seconds, a message containing the code will arrive in the internal REACH-IT message box.

Enter the code and click on “Submit dossier”. A validation page will appear in order for you to
confirm the submission after verifying the data that will be submitted as shown in the following

figure. Click on the “Confirm Submission” button.

T A CAPTCHA is a type of challenge-response test used in computing to ensure that the response is not
generated by a computer. It usually consists of an image with some text in it that the user needs to

repeat in a text field to validate a request.
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Confirm Dossier Submission

Dossier ype Registration

Dossier file name Complete substance dataset |5z
Crganisation Mame: EduCHEM

Comparny size hedilm

Irroice Contact Mame Feter Smith

Joint submission
Related to a joint
submission
Joint submission name J5 farmic acid
Confidentiality. clammis)
Declaration: Mo
Mumber of study
sumrmarie s robust study
sumimaries for which a
Tee will be levied:

List of stuchy

SUMmAresronust siudy

sUMMmares for which -

confidentizality is

clalmed:

Suprnitting justifcation

(=) forthe above -

COFTIIeET Ty e raa
“EnRft S ubmissian | ancal submizsion |

Yes

Figure 55: Submitting a registration via REACH-IT. Fourth step (confirming submission information)

A new page will confirm that the submission of the dossier has been successful. A preliminary
submission number is given and a direct link to the internal REACH-IT message box is given.

Home = Submit Dossier Intro = Dossier Submission Successful

Your dossier has been successfully submitted. Please find below the preliminary submission
number.

Registration

Freliminary submission number
Your dossier has received the following preliminany submission number. XU122516-07

A report iIndicaing the status of this dossier will be avallable inyour Message Do shorthy.
Flease use this preliminany submission numboer IFyou need to contact the Agency about this dossier,
urtil you recelve & submission or reference numaer

Four dossier is under examination by our IT systems to ensure that a5 avalid dossier it can be correcty
processed. Following the successtul completion of this Task you will recere a subsaquent messane
canfirming the submission and providing you with a submission date and submission number

vou will receive the reference number upon successful processing of this dossier v ECHA's systems

At any time you can also consuit the status of your dossier and the report in the menu
'Reglstrabonnolification & view registrationdnotificaton” and indicating your {preliminany) submission
number to retrigve It

Figure 56: Submitting a registration via REACH-IT. Issuing the Preliminary submission number

This is a new feature of REACH-IT: when submitting a dossier, users will first get a preliminary
submission number. Once the dossier successfully passes the business rules, REACH-IT will
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confirm this submission number (which will be the same one), and the submission will receive a
time stamp.

You can find further information about the post-submission process on the ECHA website at
http://echa.europa.eu/reachit/postsubmission_en.asp

A message indicating that the submission has been successful will arrive in the member
registrant internal REACH-IT message box and a direct link to “Download the submission
report” will be available. The registrant may prefer to click on “Go to the dossier” in order to
see how the dossier is progressing.

Select All | Select Mone
Select Details Read Subjact Creation Date Expire Date Recipiant
Flle under exarmination
= rHide ‘Yes (XU122516-07)- Registration
{reg.)

Your dossier is under examination by our 1T systems.
Pretiminary submission number, XU 225168-07
Dossier type: Registration {regular)

File name: Complete substance datasel. oz

02/03/2010

] r S
12:58 Uiser{un7015)

Rownload subrnission report
5o fo dossier

Your dossier is under examination iy our IT systerms to ensure that it is a walid dossier
and It can e processed correctly.

Following the successiul completion of this task you will receive a subsequent message
confirming your submission and

providing you with 2 submission date and submission nurmber.

Figure 57: REACH-IT internal message confirming the submission

Downloading the submission report will produce a .pdf file with the current status of the
submission at that exact moment. For consultation purposes only, users may prefer to see the
status of the submission ‘live’ by clicking on “Go to the dossier” link instead. This will not
generate a file and the data will be displayed on the screen. By pressing F5 users can refresh
the page to check the status.

The dossier goes through the different steps of the registration process. As a member registrant

you have to pay the fee according to the registration you are submitting and, only when the
payment has been confirmed by ECHA, the registration process will continue.
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Passed Tasks

Ne. Task Remark Result

Diwninad submission repon Export submited EC sutrslance(s)

Figure 58: Series of steps for registration dossier to reach the end of the process

When the last step is “succeeded”, this means that the dossier has successfully reached the
end of the registration process, passed the TCC, the appropriate fee has been paid, etc. A
message arrives to the REACH-IT internal message box indicating it.

elect Al | Select Mone
Select Details Read Subjact
R rHide Yes Referance number assigned (PX142273-03)

Reference number nas been assigned o your submission
Submission number PXI42273-03

Submission date; 13042010 10014

Ciossier type: Registration (regular)

Downinad submission repan
=0 [0 dossier

Reference number, 01-5418085408-45-0000
Feference date: 15042010 1014

Figure 59: Message in REACH-IT indicating the issue of the registration number

Finally, ECHA will send you a confirmation of the registration number via your REACH-IT
account.
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Attachment 1: Full registration submission process for the
Lead Registrant (LR) and the Member Registrant (MR) - Step by Step

The following table describes the overall registration process that the LR and the MRs will
follow in order to successfully submit a registration dossier via REACH-IT. Note that you will not
find full detail of some of these steps in the practical guide, as the scope of this document is to
highlight what MRs need to do in order to fulfil their obligations.

IT system where
Step Who the step takes Task to be performed
place

REACH-IT Synchronise your LEOX information from your REACH-IT account into

1 MR +LR J_o'UcLios  yourlUCLID 5.2, if different.

2 MR + LR "’--71 UELIDS  |fnot already existing, create a new user in the IUCLID 5.2 application

MR + LR ': “jucLios | Install the latest version of the TCC plug-in available in the ECHA
website

3 MR + LR u‘ UELIOS | Create a substance dataset and fill in all necessary sections

4 LR BREACH-IT Create JS in REACH-IT providing a JS name and getting a security
token from the system. Transmit this info to the MR

Access REACH-IT and confirm membership in the JS with the data
provided from the LR

MR REACH-IT
/I A message will arrive to the MR and the LR Message Box indicating
your confirmation in the JS
_ Update section 1.5 in [IUCLID 5 with the JS name (optional)
5 MR + LR L-iu:L:ns

/I Both can get the information from the Message Box

': “iucLios | Create dossier selecting the dossier template: REACH Registration
above 1000 tonnes (as an example)

_ Create dossier selecting the dossier template: REACH Registration
MR ':,_.“-”:'-'UE member of a Joint Submission for “the general case” or
“intermediates”

7 MR + LR ': IUCLID S :?_{I_un the TCC tool to check if your dossier will be accepted in REACH-
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10

11

12

13

MR + LR

L

Py

RECHA BECHA

<
Py

RECHA BECHA

Miucr.rus

REACH-IT

REACH-IT

REACH-IT

REACH-IT

REACH-IT

REACH-IT

Export the dossier into a .i5z file in your PC

Submit a new Registration Submission indicating the name of the JS.

/I A message will arrive to the LR Message Box indicating the
preliminary submission number

ECHA performs Business Rules validation, Technical Completeness
Check and certifies that the invoices has been paid

ECHA confirms BR, TCC and payment of invoice and issues a
registration number for the LR dossier

/I A message will arrive to the LR and the MR’s message Boxes
indicating the LR dossier has reached the end of the registration
process

Submit Registration Submission indicating the name of the JS the MR
is member of corresponding to this submission

/I A message will arrive to the MR Message Box indicating the
preliminary submission number

ECHA performs Business Rules validation, Technical Completeness
Check and certifies that the invoices has been paid if any

ECHA confirms BR, TCC and payment of invoice and issues a
registration number for the MR dossier

/I A message will arrive to the LR and the MR’s message Boxes

indicating the MR dossier has reached the end of the registration
process
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Attachment 2: Avoiding REACH-IT account problems

If you have the role of “Organisation Manager” of your Company and you could not remember
your password, ECHA highly recommends you to use the “Forgot your User ID or
password?” link available in the Login page before the account gets blocked. See next figure:

User|cr
Pasaword:
Enter the text shiown ‘?i
~ant read the text below TI‘! another
Connect Cancel |
[:u roob your user 10 ar pessword? ]

Figure 60: Login screen in REACH-IT

Feguest lost password

Flease provide your user 1D

Flelds marked with an asterisk (1) are mahdaion:

ser |0

If you forgot your user 1D, please contact your Compar's
Drganisation Manager

Subrnit | Cancel |

Figure 61: Request lost password screen

If you are an “Organisation Manager” and you block your REACH-IT account, please go
to the ECHA website at http://echa.europa.eu/about/contact-form_en.asp and select the
REACH-IT web form, indicating that your account is blocked and identifying your userlID so
that it can be unblocked.

Be aware that unblocking an account always triggers the reset of the password. REACH-IT
system will always send an e-mail with the new password (valid for 5 days) only to the
e-mail address specified in the REACH-IT account. During the first login, the new password
will have to be changed.

If the e-mail address specified in your REACH-IT account is correct and you do not receive
a new password, please note that your e-mail management system might be filtering all
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incoming e-mails from the domain "echa.europa.eu" and considering them as SPAM.
Contact your System Administrator in order to confirm that you have no restrictions to
receive e-mails from our domain and try the functionality again.

e If you are not an “Organisation Manager” and your REACH-IT account is blocked, please
remember that your “Organisation Manager” is able to unblock your account for you. Find
out who is the responsible person within your organisation and he/she will be able to
unblock it.

Remember that the “CAPTCHA” used to confirm the login does not affect the number of
attempts to login; therefore it is not a cause of blocking an account.

Under no circumstances should you send your REACH-IT account password via e-mail.
If there is any problem with it, the password can be reset, but we advise you not to send
it to anyone including the European Chemicals Agency.
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Attachment 3: Considerations for member registrants in order to
avoid business rules problems in REACH-IT

Substance identification

It is important for both the lead registrant and the member registrants to fully agree on the
substance identification and also on the way to indicate it in [IUCLID 5 and REACH-IT. Users
need to pay special attention to the IUPAC name, as it has to be written in the exactly same
way. The submission will fail if there is even the slightest difference between the substance
identification in the IUCLID 5 dossier and the substance identification of the joint submission in
REACH-IT.

Tonnage Band

Member registrants need to ensure that the tonnage band that they are indicating in the IUCLID
5.2 dossier is either equal to or lower than the tonnage indicated by the lead registrant in the
joint submission, otherwise the member registrant’s submission will fail.

Only if you, as a member registrant, indicate an “opt-out” in your dossier, can the tonnage be
higher than the one specified by the lead registrant, and in this case the submission will not fail.

One of the changes in IUCLID 5.2 and REACH-IT is that the tonnage is now only indicated in
IUCLID 5.2 (step 6 of the dossier creation wizard). In the previous version of REACH-IT 1.5,
member registrants needed to select again the tonnage during the registration submission
process in REACH-IT. From REACH-IT onwards this selection of the tonnage band is
performed in IUCLID 5.2 only.

Note that the tonnage band(s) to be selected in the pick lists (framed in red below) should be
the one of the member registrant and not the tonnage band of the joint submission.

Type af subimission

Intormation prosedsd by the lead an behal

Torrap bured
Wi B Al il sl | - |
Wi b |
it ] oL N T =

oraagt bard

, 1§ 0 0@ 088 <
s

Erder wim i el o

Figure 62: IUCLID 5.2 Dossier creation wizard (step 6 — Selecting tonnage band)
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Token and Joint Submission name management

For security reasons, only five attempts at entering the correct combination of token and joint
submission name are permitted. If the maximum number of attempts is reached, the token is
blocked and those member registrants who might be still working on confirming their
membership will not be able to do so. The lead registrant would then have to generate a new
token and distribute it as soon as possible to all those member registrants that have not yet
confirmed their membership. As a member registrant you need to pay attention to the
sequence of characters for both the joint submission name and the token provided by
the lead registrant. It is recommended to copy-paste the data received from the lead
registrant.

Also remember that the token has an expiry date of 30 days. However, the lead registrant may
reset it at any time informing those members that may have not yet confirmed its membership in
the joint submission about the new token.

You need to remember to click on the “Related to a submission” check box in order to submit
the dossier as part of a joint submission, specifying the appropriate joint submission name,
otherwise the submission will fail.

Dossier management

You need to be sure that the dossier has been created in IUCLID 5.2 and not in other previous
versions of the application, as REACH-IT only accepts dossiers created within [IUCLID 5.2.

You need to ensure that the dossier template that was used in IUCLID 5.2 when creating the
registration dossier is the “REACH Registration member of a Joint Submission” for the
“general case” or for “intermediates”.

Remember that you cannot submit your member registrant dossiers until the lead registrant’s
joint submission dossier has successfully passed business rules and therefore has been
accepted for processing at ECHA. The status of the Lead Dossier (Figure 48) will then change
from red cross to a green tick image. Otherwise, your submission will fail

For further information, you can read more about these topics in the “Industry User Manual Part
7: Joint Submission document” and the “Data Submission Manual Part 4. How to Pass
Business Rule Verification (“‘Enforce Rules”)” that you will find on the ECHA website in the
Supporting Documents Section:

http://echa.europa.eu/reachit/supp docs en.asp
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Attachment 4: Considerations for member registrants in order to
avoid Technical Completeness Check (“TCC”) problems in
REACH-IT

Filling in information in IUCLID 5.2

IUCLID 5.2 sections 2, 4, 5, 6 and 7 (the C&L and the endpoints sections) of your dossier
should be empty. If information is submitted in a member dossier in one of these sections then
this information will be considered as an opt-out. In this case, when creating the dossier, you
will have to enter a justification for each opted-out section. According to the REACH Regulation,
in a case of opting-out you cannot benefit from the reduced fee applied to joint submissions and
the dossier will be prioritised for a compliance check.

In the event that you are indicating in the dossier header that the lead of the joint submission is
providing on your behalf a “Guidance on safe use” (section 11 of IUCLID) or “Chemical safety
report” (CSR, in section 13 of IUCLID), then the information in those sections must remain
empty. The opposite also applies: if you do not indicate that the lead is providing this
information on your behalf the information must be included in your dossier.

For intermediate dossiers guidance on safe use (as specified in point 5 of REACH Annex VI) is
not required. However for these dossiers, information on risk management measures should be
provided (REACH Articles 17(f) and 18(f)). This information should be given in IUCLID section
11 by filling in as a minimum, either, the “Handling and storage” field or the “Exposure controls /
personal protection” field. As a consequence, even if the lead registrant is indicating that he/she
is submitting the guidance on safe use on your behalf, as a member registrant of an
intermediate dossier you still need to include a record in IUCLID section 11 with information on
its risk management measures.

In the event that a site is included in section 3.3, then it has to be identified with at least the
following fields: “Town” and “Country”, otherwise the submission will fail.

Each member registrant needs to check the lead registrant’s submission in order to confirm that
all the information has been sent and there is nothing missing (except for the opt-out). It is
important to be in line with what the lead registrant has submitted in order not to fail the
submission of the registration.

Please remember to always use the TCC plug-in in order to verify that the dossiers are correct
and that they will pass the TCC in REACH-IT. This tool simulates the completeness check that
ECHA will perform via REACH-IT. It can be downloaded via your IUCLID 5 website account at
http://iuclid.echa.europa.eu/. After having accepted the license agreement and the
disclaimer, you will be able to download a file containing the “TCC plug-in” as well as the user
manual which will help you install it.
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Fees and invoicing

You are reminded that claims for confidentiality or opting-out will increase the fees to be paid to
ECHA. Remember this when making submissions so that there are no surprises when the
invoice is received, as the registration number is only provided once the invoice has been paid.

For more information about fees and invoices, check the REACH-IT FAQs at:

http://echa.europa.eu/reachit/reachit fag en.asp

For more information about what information from the dossier will be published on ECHA
website, please use the dissemination plug-in of IUCLID 5:

http://iuclid.echa.europa.eu

The Dissemination plug-in allows you to simulate which information from your registration
dossier ECHA will make available over the internet.

You may also consult the REACH-IT Data Submission Manual:
Part 15 - Dissemination: How to determine what will be published on the ECHA website from
the registration dossier at:

http://echa.europa.eu/help/help docs en.asp

51


http://echa.europa.eu/reachit/reachit_faq_en.asp
http://iuclid.echa.europa.eu/
http://echa.europa.eu/help/help_docs_en.asp

European Chemicals Agency
P, Bos 400 FI-00121 Helsinki

http:y fecha.europa.su




	Document History
	1. INTRODUCTION
	1.1. Background
	1.2. Goal of this document
	1.3. Prerequisites
	2. PREPARE YOUR REGISTRATION DOSSIER IN IUCLID 5.2 
	Data requirements – in IUCLID
	2.1. Substance dataset
	2.1.1. Create a substance and assign a reference substance
	2.1.2. Assign a new reference substance to your substance dataset (section 1.1 of IUCLID)
	2.1.3. How to specify the chemical composition in the substance dataset (section 1.2 of IUCLID)
	2.1.4. Section 1.3 of IUCLID - Identifiers
	2.1.5. Section 1.4 of IUCLID - Analytical information
	2.1.6. Section 1.5 of IUCLID - Joint submission (JS)
	2.1.7. Section 1.6 of IUCLID – Sponsors
	2.1.8. Section 1.7 of IUCLID - Suppliers
	2.1.9. Section 3.1 of IUCLID - Technological process
	2.1.10. Section 3.2 of IUCLID - Estimated quantities
	2.1.11. Section 3.3 of IUCLID - Sites
	2.1.12. Section 3.4 of IUCLID - Form in the supply chain
	2.1.13. Section 3.5 of IUCLID - Identified uses
	2.2. The Technical Completeness Check tool
	2.3. Create a Dossier
	2.4. Technical Completeness Check Tool on the dossier
	2.5. Exporting

	3. SUBMIT THE DOSSIER VIA REACH-IT
	3.1. Sign up in REACH-IT
	3.1.1. Sign up
	3.1.2. Entering information
	3.1.3. LEOX synchronisation
	3.2. Confirm membership in the Joint Submission
	3.3. Submit the member registration dossier


